

	
Terms of Reference for an Agreed-Upon Procedures Expenditure Verification
1. Purpose and Context
These Terms of Reference (ToR) define the scope and methodology for an independent expenditure verification of the financial report submitted by the Third Party Beneficiary (Sub-grantee) under the EU-funded project [Project title / Contract No. XXXX] implemented by [Lead/Co Applicant / Sub-grantee].
The objective is to verify that costs declared by the Third Party:
- have been incurred for the purposes described in the sub-grant agreement,
- are recorded in the sub-grantee’s accounts and supported by proper evidence, and
- comply with the eligibility criteria and conditions set out in the sub-grant contract and the EU grant rules.
This verification is an Agreed-Upon Procedures engagement under ISRS 4400 (International Standard on Related Services and does not constitute an audit opinion.
2. Standards and Independence
The verification shall be performed in accordance with:
- ISRS 4400 (Agreed-Upon Procedures regarding Financial Information); and
- the IFAC Code of Ethics for Professional Accountants (IESBA).
The verifier must be independent from the sub-grantee and from the Lead/Co Applicant.
3. Eligibility and Scope
Subject of verification:
Financial report for the period [dd/mm/yyyy – dd/mm/yyyy] covering total eligible expenditure of EUR […] under sub-grant No. […].
Procedures to be applied:
1. Check the arithmetic accuracy of the financial report and reconcile it with the sub-grantee’s accounting records.
2. Verify, on a sample basis, that expenditure:
   - is supported by original invoices or equivalent documents;
   - has been paid within the eligibility period;
   - is in line with budget headings;
   - complies with procurement, visibility, and tax rules; and
   - is recorded net of any ineligible or non-project costs.
3. Confirm that bank statements and cash records match the amounts reported.
4. Check the existence of assets, if relevant.
5. Verify that indirect costs and exchange rates are calculated correctly.
6. Report any ineligible, unsupported, or questionable expenditure.
4. Reporting Requirements
The verifier will issue an Expenditure Verification Report in English/French/Spanish using the structure below:
- Cover page (identifying project, sub-grant, verifier)
- Summary of work performed and findings
- Table summarzing verified vs. ineligible expenditure
- List of supporting documents reviewed
- Management comments (if any)
Deliverables:
- Draft report to the Lead/Co Applicant within 15 working days of completion.
- Final signed report within 10 working days after receiving comments.

All working papers must be kept by the verifier for five years after approval of the final report.
5. Qualifications
The expenditure verifier must be:
- a member of a national accounting or auditing body that is part of IFAC; or
- a registered statutory auditor in an EU Member State or equivalent.

Experience with donor-funded projects, preferably EU-funded, is required.
6. Budget and Cost Eligibility
The cost of the expenditure verification must be foreseen in the sub-grantee’s budget under 'Audit / Expenditure Verification'.
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